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“CODE OF CONDUCT” IS A SET OF WRITTEN GUIDELINES AND
RULES THAT OUTLINE EXPECTED BEHAVIOR AND ETHICAL
STANDARDS FOR INDIVIDUALS OR GROUPS WITHIN A SPECIFIC
INSTITUTION. THIS POLICY DOCUMENT PREPARED BY THE COLLEGE
SERVES AS A FRAMEWORK TO ENSURE THAT EVERYONE INVOLVED
FOLLOWS APPROPRIATE CONDUCT AND TREATS OTHERS WITH
RESPECT, CREATING A POSITIVE AND HARMONIOUS ENVIRONMENT.
THIS CODE OF CONDUCT IS TO BE FOLLOWED BY TEACHERS, NON-
TEACHING AND STUDENTS OF THIS INSTITUTION.

OBJECTIVES:

The objectives of THIS code of conduct are to establish clear expectations for
behavior and provide a framework for ethical and responsible actions within THE
INSTITUTION. Here are some key objectives of THIS code of conduct:
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Guiding Behavior

Promoting Ethical Behavior

Creating a Positive Culture

Ensuring Consistency

Preventing Harassment and Discrimination
* Maintaining Professionalism
Demonstrating Accountability
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Overall, this code of conduct will serve as a crucial tool for promoting a positive,

ethical, and productive environment and for aligning individual behavior with the
overarching goals and values of the college.
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CODE OF CONDUCT FOR TEACHERS

As educators entrusted with the responsibility of shaping young minds and fostering a
conducive learning environment, the teachers of Hazi A.K. Khan College, are encouraged to
upholding the following code of conduct:
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Teachers shall adhere to all college policies, regulations, and academic guidelines.
They shall wear Identity Card at all times when present in the college.
Punctuality should be maintained during lectures, practical classes and examination.

Classes should be taken as per the routine.

Teachers should record their presence by signing attendance register and recording
biometric attendance.

Teachers should strive to complete the allotted syllabus and other teaching work before
the end semester exam.

All evaluation and exam related work to be completed within the stipulated time.
Teacher’s Diary should be submitted within the first week of every month.

The shared College resources like computers, laptops, printers and photocopiers are to
be used carefully and judiciously.

Teachers shall be accessible to students during college hours and should respond
promptly to their queries and concerns to aid their learning process.

. While interacting with students, teachers must endeavour to treat all students with

respect and fairness, valuing their diverse backgrounds, opinions, and perspectives
without any kind of discrimination.

- Teachers shall conduct assessments and evaluations fairly and objectively.

- Teachers shall provide guidance, support, and mentorship to students to build a stronger

rapport between the teacher and students,

. While interacting with colleagues, they should be polite and courteous and show mutual

respect and regard,
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15. Teachers shall collaborate and engage with colleagues to promote a collegial
atmosphere, sharing knowledge and best practices for the benefit of students and the
institution.

16. Teachers shall address conflicts or disagreements with colleagues in a respectful and
constructive manner.

17. All Faculty member shall work as a team, spreading positive energy among each other.
I8. Teachers shall actively engage in professional development activities such as
workshops, and seminars to stay updated with advancements in their respective field

and improve teaching methodologies.

19. Teachers should guide the students in using ICT tools, enabling them to cope with with
the technological advancement.

20. In addition to teaching, they are required to help college administration when called for.
Adhering to this code of conduct can create an environment that fosters academic excellence,

respect, and collaboration for the holistic development of our students and the betterment of
our college community.
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CODE OF CONDUCT FOR STUDENTS
|@g-wdicwa oy Reifas sisasfafy)

The Code of Conduct for students at Hazi A. K. Khan College is designed to promote a
respectful and conducive learning environment. It includes rules and guidelines that students
are expected to follow to ensure their own well-being and the well-being of others. On taking
admission, it is presumed that the student has read and understood the code of conduct and
undertake to abide by it. Failing to comply with this code of conduct may lead to disciplinary
action against him/her for misconduct or non-compliance by the competent authority as
deemed fit.
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A) In College Premises (FT=Ter S15T)

1. Polite and respectful behaviour towards the Principal, teachers and non-teaching
staff of the College and their fellow students is expected from a student of Hazi A. K.
Khan College. They must not use any kind of abusive behaviour or language. They
should refrain from any activities which may dishonour the Institution.

[F sz, faress, Frsred @ seeidiens oS 79 @ e Sivae e | oo S5 @ FHe s
AT (ATF RERATA (7S AFTS 207 1]

2); Use of Cell phones is strictly prohibited during class hour.
[CHTT AT bAIPIA IS (FIHT IIZR FLIRSIA =l

g During leisure hours, students are advised to use the library as maximum as
possible.

[ = T RIS TIPS A TR R ore st 2o

4. Students must handle the College property, furniture, laboratory equipment
library books etc. with utmost care. Damage to the furniture or any other materials may
lead to penalty or suspension from the college.

[ szifasiacas sfa, SipmEm[aa, ACIFEAIATIF TG STICY IRR FACS 30 | SR ST 717 S
A2 wae “fqt/ A @Ae 331 20 )

A Students of the College are expected to participate in college activities like
Seminars, Workshops, Awareness programmes, Orientation Programmes etc. Their
active participation in college events like NSS programmes, Sports, cultural
programmes and other co-curricular activities will be highly appreciated. It should be
mentioned in this connection that the college endeavours to recognize the merit of
students in a large number of categories, Each award includes a Certificate of Merit
given on the College Foundation D; _.v\/\:f\_N Co
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6. Students are required to check the Notice Board and also website of the college
for important announcements.

[ewepf el it amm g efandier [efg ¥o@ (Notice Board) @ ssifawecad ataa126
frafirs srpRe w9t 20
7 Ragging in any form is strictly Prohibited and is a punishable offence. Anti-

Ragging rules following UGC guidelines is to be maintained by the students.
Submission of Anti Ragging Declaration is mandatory for all students.

[T @2 =fEramy S| UGC-3 RTriRet Spig ziaziaitrd Anti- Ragging a3 Faamaa
(0 5470 203 | #7720 ©f$e 31y 2ter@ Riazaee Anti- Ragging @ sietasd & frs 224l

8. Students are expected to be decently dressed within the College Campus.
[FrifRmyieTcas 1Ffeq AT ANG T@T (@0 JA oA 2Afzi 2]
9. Chewing paan masala, gutka or any other tobacco products, smoking or

consumption of any other intoxicating products is strictly prohibited.

[ ol, SIPES 435 @ (TGS 37 O FTIRSITT ]

10.  Help to keep the college premises neat and clean and refrain from littering and
spitting.
[ sr=ifawmtera 2 ~Afia AR s 26l

11.Save water. Turn off taps after use.

[t sAearret 9| AR 24 G I 76 P00 2| |

12. Students are advised to take good care of the flowers and plants of the college

premises. They should not pluck flowers or tear the leaves. Remember: Nature is our
Saviour.

[FZIfgier 2AeAes Fo1 @ Ated Ty Fee 2| 1 3 2AreT 78 31 (Are g ARTS 3@ N I
704 - 431 SEag aed ||

B) IN LIBRARY (a3ziica)

I) Students are required to register themselves at the Entry book of the library.
[#z19f1ta #Atac<ia 49 Entry book-« fiaws @7t atai]
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2) Students are required to keep aside their bags and belongings in the dedicated section for the

same.
[ et eTae At wawidieed e @ fery fEifetg [ 41 ares gl |

3) Students should maintain silence in the library. Making any kind of noise is not allowed in
the library.

[ argrsiea Nt 1 NS 503 | ABCARCS (A Y407 4% a7t A 171

4) Students are required to comply with all the rules and regulations set by the librarian or the
library sub-committee for lending books.

[ (TE 32 (FOTR G BT At sHRcaT $f grar Fifrs s fae e vears 24l

5) Students should keep their mobile on silent mode while in library

[FZMICE AT RITRIACH (A2 NI (TR CMCT) A0S 2@ ]

6) Take good care of books issued to you. Handle with care and return them in a good condition
within time. Do not mutilate the book or tear away pages from the book.

TR (AL (9T IR efa T7 TS 207 932 TR Sy ey fee 23| @ 32 Rps 341 3t A1 cgut e
e AT 2@ |

7) Students are advised to attend the library classes to learn how to use the online library and
other useful information about the use of library

[ STz ABTa W32 ARIRR I92R R R{feT oy T Seore 2679 &= Rrwidioes A3 F107 Soifes
27Te 2|

8) To promote maximum and proper utilization of library facilities and services, the

institution gives away Best Library User Award to the students every year who make

maximum use of library resources and facilities.

7190 AAzIca ez ofuit Gy e g IRRATIRE AfSawd AFgs w1 2wl

C) IN CLASSROOM AND LABS (c4fia aae sifrwsioiica)

I) Students are required to follow the class routine and attend lectures/ practical classes as per
the same. Students are required to be present in the classroom /labs on time.

[rami@icns @01 w6 Sepraet #409 24 932 AR e e @ o SeifEs 2ee 2wl

2) According to University Regulations student should maintain at least 75% attendance. [

fsfayrercaa Sriore S eawidiond qe% AR srRfire
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3) Students are expected to submit all assignments, project work in time.
[ erai@icea fAftR sTicad sty SpiEAers ¥ae catterd ot e 5l |

4) Students are advised to consult with their respective mentors for any kind of guidance. The
mentors will help the students to cope up with any kind of mental, social or academic problems
of the mentees.

[ SR SR T (@I T AT G ST mentor (WA AT Caeficat #4t4| mentor % mentee
(9 (T (B TR0, AET 932 fEFEIREE e 9 evfq a9 |

5) In the classroom, students are required to actively participate in discussions on topics of
academic interest.

SARIAE IANFCF FNCEABAT A F TSI LT F900 24|

6) Save electricity by switching off fans and tube lights when not in use. While exiting the
classroom, switch off all the fans and tube lights and conserve electricity.

[ R ST &) ATAGH =1 201 FI @ 2B 3 I8 A0 20| T Sytol S99 47 B T @ 2054
335 & FA00 20 1]

7) Protect all college property from damage. No scribbling on walls or carving on benches.
[ STEIfRvieTCas ST A7 1 A0S 20| (e I (Ired T (o7l (A0 ge et 2ed ]

8) All teaching aids, projectors, white boards are to be carefully handled by students.

[z famspel oA | CHATTSrEd, C2INIR5 A6 ROt SOje T A IATH P90 A 1]

9) Computers made available in computer lab and library reading room and other places are to
be used for academic purposes only.

[ @FATTI AT, ST A5 T G727 B R AT T2 FIAEHR QY AFHAIT FICer T2

a9 204 ]
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